
National Cabinet Conference & Woodworking Expo Viper Tradeshow Services

March 19-20, 2008 2575 Northwest Parkway

Renaissance Schaumburg Hotel & Convention Center Elgin, IL 60124

Schaumburg, IL Phone 888.458.9760

Fax 847.458.9760

Advance Warehouse: Show Site Facility: 
National Cabinet Conference & Woodworking Expo National Cabinet Conference & Woodworking Expo

Exhibitor Name & Booth # Exhibitor Name & Booth #

c/o Viper Tradeshow Services Renaissance Schaumburg Hotel & Convention Center

2575 Northwest Parkway c/o Viper Tradeshow Services

Elgin, IL 60124 1550 North Thoreau Drive

Schaumburg, IL  60173

Standard Equipment Provided to Exhibitors:   10 x 10 - Hall is not Carpeted

8’ Back Wall Pipe & Drape  - Red/White Red Aisle Carpet

3' Side Wall Pipe & Drape - Red Grey Booth Carpet
One (1) 7" x 44" ID Sign *If you would like a different color booth carpet, please refer to 

the Furnishing & Accessories page which outlines the 

selection of colors and corresponding price.

Exhibitor Set Up and Show Site Delivery Hours: 

Monday, March 17, 2008 12 Noon - 5:00 PM

Tuesday, March 18, 2008 8:00 AM - 5:00 PM

Exhibit Hours:

Wednesday, March 19, 2008 10:00 AM - 5:00 PM

Thursday, March 20, 2008 10:00 AM - 4:00 PM

Exhibitor Tear Down and Move-Out Hours:

Thursday, March 20, 2008 4:00 PM - 10:00 PM

Friday, March 21, 2008 8:00 AM - 12 Noon

Force: 12:00 Noon

Viper Exhibitor Services Contact:

Morgan Kordecki Phone:  888-458-9760 

Sales Coordinator Fax:  847-458-9760

Viper Tradeshow Services Email: MorganK@vipertradeshow.com

2575 Northwest Parkway

Elgin, IL 60124
Mark your calendar for these important dates!

Deadline for Electric, Furniture, Accessories & Floral 

Discount

Forms must be received at the above fax number, with full 

payment, no later than February 25, 2008.

Advance Warehouse 1st Day of Receiving:
Freight can start being delivered to the warehouse February 

25, 2008.

Advance Warehouse Cut Off: 

Freight must be received at the warehouse no later than 

March 10, 2008 to avoid late charges.  Materials will be 

accepted at the Warehouse until March 14, 2008.

Show Site Deliveries: Show Site deliveries must arrive ON March 17th,

12 Noon - 5:00 PM, March 18th, 8:00 AM - 5:00 PM. 

Show-At-A-Glance

Viper Transportation is the Official Carrier for this show.  All other carriers must check in no later than 12 Noon in order to avoid force, 

as well as exhibitors must start their dismantle by 11:00 AM in order to avoid forced labor.



National Cabinet Conference & Woodworking Expo Viper Tradeshow Services

March 19-20, 2008 2575 Northwest Parkway

Renaissance Schaumburg Hotel & Convention Center Elgin, IL 60124

Schaumburg, IL Phone 888.458.9760

Fax 847.458.9760

Exhibitor:

Booth Number:

Contact Name:

Address:

City, State, Zip:

Phone Number:

Fax:

Email*:

*Invoices are emailed within 3-5 days of show closing

Show Site Contact if Different Than Above:

Cell Phone:

Viper Tradeshow Services Orders

Material Handling Estimate $

Furnishings, Carpet & Accessories $

Viper Custom Furnishings $

Installation & Dismantle Labor $

Floral $

Electric (February 25, 2008) $_______________________________________

Cleaning & Porter $
Total Viper Tradeshow Service Orders $

Method of Payment / Credit Card Charges:

Please circle appropriate credit card Please provide credit card number ~

   MasterCard      Visa        American Express Number: 

Expiration Date:

Cardholder's Signature:

Name Printed:

Address (if different than above)

Company Check - Please note show name on check! _______ Date check being mailed: _____________

Made payable to: Viper Tradeshow Services Mail  to : 2575 Northwest Parkway, Elgin, IL 60124

For your convenience, we will use this authorization to charge your credit card account for your advance orders and any additional 

amounts incurred as a result of weight adjustments or show site orders placed by your representative, including labor, material 

handling and shipping.  

Exhibitor Information / Method of Payment

For Use of an Exhibitor Appointed Contractor / Third Party
We understand and agree that we, the exhibiting firm, are ultimately responsible for payment of charges and agree to be bound by all terms 

and conditions as described in the Terms & Conditions section of this Service Kit.  In the event that the named third party does not discharge 

payment of the invoice prior to the last day of the show, charges will revert back to the exhibiting company.  All invoices are due and 

payable upon receipt, by either party.  

Authorized Signature for Exhibiting Company ___________________________________________________



National Cabinet Conference & Woodworking Expo Viper Tradeshow Services

March 19-20, 2008 2575 Northwest Parkway

Renaissance Schaumburg Hotel & Convention Center Elgin, IL 60124

Schaumburg, IL Phone 888.458.9760

Fax 847.458.9760

Shipper Information Shipper Information

Company: Company:

Address: Address:

Contact: Contact:

Delivery Information Delivery Information

c/o Viper Tradeshow Services c/o Viper Tradeshow Services

2575 Northwest Parkway 2575 Northwest Parkway

Elgin, IL 60124 Elgin, IL 60124

Telephone 888.458.9760 Telephone 888.458.9760

Exhibiting Company:_______________________ Exhibiting Company:_______________________

Booth Number:___________________________ Booth Number:___________________________

Must be delivered NLT March 10th to avoid late charges Must be delivered NLT March 10th to avoid late charges

Shipper Information Shipper Information

Company: Company:

Address: Address:

Contact: Contact:

Delivery Information Delivery Information

Renaissance Schaumburg Hotel & Convention Center Renaissance Schaumburg Hotel & Convention Center

c/o Viper Tradeshow Services c/o Viper Tradeshow Services

1550 North Thoreau Drive 1550 North Thoreau Drive

Schaumburg, IL  60173 Schaumburg, IL  60173

Exhibiting Company:_______________________ Exhibiting Company:_______________________

Booth Number:___________________________ Booth Number:___________________________

To be delivered ON March 17th and 18th - ONLY! To be delivered ON March 17th and 18th - ONLY!

Show Site Labels

Example labels are provided below for advance warehouse and show site delivery.  We encourage you to fill in your 

specific information and tape on your freight.

National Cabinet Conference & 
Woodworking Expo

National Cabinet Conference & 
Woodworking Expo

Advance Warehouse Labels

National Cabinet Conference & 
Woodworking Expo

National Cabinet Conference & 
Woodworking Expo





-ALL SHIPMENTS SHALL BE DESCRIBED AS EXIBITION MATERIALS AND SHIPPED AT CLASS 125 RATES
-DIMENSIONAL WEIGHT MAY APPLY



National Cabinet Conference & Woodworking Expo Viper Tradeshow Services

March 19-20, 2008 2575 Northwest Parkway
Renaissance Schaumburg Hotel & Convention Center Elgin, IL 60124

Schaumburg, IL Phone 888.458.9760

Fax 847.458.9760

Crated & Skidded to Advance Warehouse: $77.00 / cwt.          (2,000 - 5,000 lbs - $71.29 / cwt.)

(5,000 lbs or more - $52.03 / cwt.)

Crated & Skidded to Show Site or Late to Warehouse: $105.80 / cwt.        (2,000 - 5,000 lbs - $96.68 / cwt.)

(5,000 lbs or more - $67.64 / cwt.)

ADVANCE WAREHOUSE ADDRESS: DIRECT ADDRESS:

Exhibiting Company & Booth # Exhibiting Company & Booth #

c/o Viper Tradeshow Services Renaissance Schaumburg Hotel & Convention Center

2575 Northwest Parkway c/o Viper Tradeshow Services

Elgin, IL 60124 1550 North Thoreau Drive

Schaumburg, IL  60173

Shipments Delivered to the Advance Warehouse:
Freight must be received at the warehouse no later than 

March 10th to avoid late charges.  Materials will be accepted 

at the Warehouse until March 14th.

Shipments Delivered to Show Site:
Show Site deliveries are accepted only on Mar. 17th from 12:00 

Noon - 5:00 pm and Mar. 18th from 8:00 am - 5:00 pm. 

Special Handling 30 % Surcharge

Moving Van Shipments
shipments delivered by a moving van or shipments by any 

truck which because of the height of the truck bed, cannot be 

unloaded at the docks.

Loose Freight

shipment packed in such a manner as to require special 

handling (i.e.: loose display parts; uncrated equipment, etc.) 

regardless of the kind of carrier or vehicle used, including 

small package shipments.

Undetermined Description

description of the shipment is such that the type of materials 

or equipment cannot be determined (i.e. 1 lot 20 assorted 

pieces, etc.)

Must be delivered by Hand
materials must be moved "by hand" to the booth due to 

facility situations beyond Viper Tradeshow Services control 

(i.e.: elevators, rooms forklifts cannot be used, etc.)

Small Package Carriers (SPC) Fed Ex, UPS, DHL, etc…

Overtime or Off Target 30% Surcharge

Small Package Fee

$45 per Small Package Shipment (via UPS, FedEx, etc.) - 100 lbs Maximum Weight 

200 pound minimum applies for every shipment received to the Advance Warehouse & Show Site.

Material Handling

Advance shipments will be accepted at the Viper Tradeshow Services warehouse and allowed up to 21 days free storage if delivered 

by the advance deadline receiving date listed below and includes delivering freight direct to the exhibitor's booth storage of empties 

during the show, delivery of empties at the end of the show to exhibitor's booth, removal from exhibitor's booth upon completion of 

packing, overtime move-out and turning in Bill of Lading to service desk and loading of materials onto outbound transportation carrier.  

Show Site shipments receive the same services except for warehouse storage.

Rates are per hundred-weight (cwt) rounded to the next 100.

Special Handling rates shall be applied to the total standard charges, but not limited to the following type of 

shipments and multiple scenarios may incur multiple special handling charges:

Warehouse Shipments that qualify for overtime rates are any shipments unloaded at the warehouse after 4:30 PM on 

weekdays, anytime Saturday, Sunday or Holidays or after March 10, 2008 will be subject to overtime charges.

Additionally, when warehouse freight must be moved into the exhibit site on overtime, due to scheduling conflict beyond 

the control of Viper Tradeshow Services, or show move in or move out times are after 4:30 PM weekdays, on Saturday, 

Sunday, or Holidays overtime charges will apply.



National Cabinet Conference & Woodworking Expo Viper Tradeshow Services

March 19-20, 2008 2575 Northwest Parkway
Renaissance Schaumburg Hotel & Convention Center Elgin, IL 60124

Schaumburg, IL Phone 888.458.9760

Fax 847.458.9760

The Exhibitor agrees, in connection with the receipt, handling, temporary storage and reloading of its materials, that Viper Tradeshow Services and its 

subcontractors will provide these services as Exhibitor's agent and not as bailee or shipper. If any employee of Viper Tradeshow Services or its 

subcontractors shall sign a delivery receipt, bill of lading or other document, we agree that Viper Tradeshow Services or its subcontractor will do so as 

the Exhibitor's agent, and the Exhibitor accepts the responsibility thereof. 

The Exhibitor agrees, in the event of a dispute with Viper Tradeshow Services or its subcontractors relative to any loss or damage to any of our 

materials or equipment, that the Exhibitor will not withhold payment in any amount due to Viper Tradeshow Services for material handling services or 

any other services provided by Viper Tradeshow Services or its subcontractors as an offset against the amount of the alleged loss or damage. Instead, 

the Exhibitor agrees to pay Viper Tradeshow Services prior to the close of the show for all such charges and further agrees that any claim the Exhibitor 

may have against Viper Tradeshow Services or its subcontractors shall be pursued independently by the Exhibitor as a completely separate 

transaction to be resolved on its own merits. 

Relative to inbound shipments, there may be a lapse of time between the delivery of shipment(s) to the booth by Viper Tradeshow Services or its 

subcontractors and the arrival of the Exhibitor's representative at the booth. Similarly, relative to outgoing shipment(s), it is possible that there will be a 

lapse of time between the completion of packing and the actual pick-up of materials from the booth for loading onto a carrier. With the knowledge that 

during such times the shipment(s) will be left in the booth unattended, it is recommended that a representative from the exhibiting company stay with the 

shipment until it is picked up. 

The consignment or delivery of a shipment to Viper Tradeshow Services or its subcontractors by an Exhibitor or by any shipper on behalf of the 

Exhibitor shall be construed as an acceptance by such Exhibitor (and/or other shipper) of the terms and conditions set forth in Sections 1 through 13 

above.   Viper Tradeshow Services and its subcontractors are not insurers of you or your property and will not assume responsibility for loss, injury or 

damage where the direct cause of the loss, injury or damage is unknown or indeterminable.  Be sure your materials are insured!

Viper Tradeshow Services and its subcontractors shall not be responsible for loss, delay or damage due to strikes, lockouts, or work stoppages of any 

kind. 

Claims for loss or damage must be submitted to Viper Tradeshow Services by the close of the show. No suit or action shall be brought against Viper 

Tradeshow Services or its subcontractors more than one year after the cause of action.

Viper Tradeshow Services and its subcontractors shall not be liable for shipments received without receipts; freight bills or specified unit counts on 

receipts or freight bills, such as UPS or van lines. Such shipments will be delivered to booth without guarantee of piece count or condition. 

In order to expedite removal of materials from the show site, Viper Tradeshow Services shall have the authority to change designated carriers, if such

carriers do not pick up on time. Where the Exhibitor makes no disposition, materials will be taken to a warehouse to await Exhibitor's shipping

instructions, and the Exhibitor agrees to be responsible for payment of charges relating to such handling at the warehouse. Viper Tradeshow Services

assumes no liability as a result of such re-routing or handling. 

It is understood that Viper Tradeshow Services and its subcontractors are not insurers. Insurance, if any, shall be obtained by the Exhibitor. Amounts 

payable by Viper Tradeshow Services hereunder are based on the scope of the liability as herein set for and are unrelated to the value of the 

Exhibitors property.  It is further understood and agreed that Viper Tradeshow Services and its subcontractors do not provide for full liability should 

loss or damage occur. 

Therefore, it is agreed that Viper Tradeshow Services and its subcontractors are not responsible for the loss or disappearance of Exhibitor's materials 

after the same have been delivered to Exhibitor's booth, nor are Viper Tradeshow Services and its contractors responsible for Exhibitor's materials 

before they are picked up from the Exhibitor's booth for loading after the show. Consequently, all bills of lading covering outgoing shipment(s) submitted 

to Viper Tradeshow Services or its subcontractors by Exhibitor will be checked at the time of pick-up from the booth and corrected where 

discrepancies exist. 

Viper Tradeshow Services and its subcontractors shall not be liable to any extent whatsoever for any actual, potential or assumed loss of profits or 

revenues or for any collateral costs that may result from any loss or damage to Exhibitor's materials, which may make it impossible or impractical to 

exhibit same. 

Viper Tradeshow Services and its subcontractors shall not be responsible for ordinary wear and tear in handling of equipment, nor for loss or damage 

due to fire, theft, windstorm, water, vandalism, acts of God, mysterious disappearance or other causes beyond their control. 

It is agreed that if Viper Tradeshow Services or its subcontractors should be found liable for loss or damage to Exhibitor's equipment, the liability shall 

be limited to the specific article that was physically lost or damaged. Such liability shall be limited to a sum equal to $.30 per pound per article, with a 

maximum liability of $50.00 per item or $1,000.00 per shipment, whichever is less, as agreed upon damages and exclusive remedy. Provisions of this 

paragraph shall apply if loss or damage, regardless of cause or origin, results directly or indirectly to property through performance or non-performance 

of obligations imposed by the offering of services to Exhibitors or from negligence, active or otherwise, by Viper Tradeshow Services, its 

subcontractors or their employees. 

Viper Tradeshow Services and its subcontractors shall not be responsible for damage to uncrated materials, materials improperly packed, glass 

breakage or concealed damage. 

Viper Tradeshow Services and its subcontractors shall not be held liable for any damage incurred during the handling of equipment requiring special 

devices to properly load, place or reload unless advance notice has been given to Viper Tradeshow Services in time to obtain the proper equipment. 

Material Handling Limits of Liability



National Cabinet Conference & Woodworking Expo Viper Tradeshow Services

March 19-20, 2008 2575 Northwest Parkway

Renaissance Schaumburg Hotel & Convention Center Elgin, IL 60124

Schaumburg, IL Phone 847.458.9984

Calculation of Order

Example:  452 lb. shipment is rounded up to 500 lbs.  500 lbs. is 5 cwt.  5 x rate = total material handling rate.

Shipments to Advance Warehouse: $77.00 / cwt.       (2,000lbs - 5,000lbs - $71.20 / cwt.)

                    (5,000lbs or more - $52.03 / cwt.)

Weight of Shipment ___________________ Pounds

Divided by 100 = ___________________ cwt. (No less than 2)

X Material Handling Rate $__________________ Sub Total

Sub-Total X 30% $__________________ Special, Off-Target & Sm Pkg Surcharge

Sub Total + Special Handling, Over Time, Off-Target or 

SPC Surcharge $__________________ ADVANCE M/H TOTAL

Shipments to Show Site: $105.80 / cwt.      (2,000lbs - 5,000lbs - $96.68 / cwt.)

(5,000lbs or more - $67.64 / cwt.)

Weight of Shipment ___________________ Pounds

Divided by 100 = ___________________ cwt. (No less than 2)

X Material Handling Rate $__________________ Sub Total 

Sub-Total X 30% $__________________ Special, Off-Target & Sm Pkg Surcharge

Sub Total + Special Handling, Over Time, Off-Target or 

SPC Surcharge $__________________ SHOW SITE M/H TOTAL

Number of Packages ____  Total $ ______________

Total Estimated Material Handling: $__________________ 

Shipments Delivered to the Advance Warehouse:

Freight must be received at the warehouse no later than 

March 10th to avoid late charges.  Materials will be 

accepted at the Warehouse until March 14th.

Shipments Delivered to Show Site:

Show Site deliveries are accepted only on Mar. 17th from 

12:00 Noon - 5:00 pm and Mar. 18th from 8:00 am - 5:00 

pm. 

Exhibitor:

Booth Number:

*Must not exceed 100lbs. If over 100lbs, shipment is charged as Material Handling

200 pound minimum applies for every shipment received at the Advance Warehouse & Show Site.

Rates for this show are on actual or dimensional weight, whichever is greater, for every hundred pounds (cwt or hundred-weight) 

rounded up.

Material Handling Order Form
Rates: For complete information and descriptions for this show please refer to the sheet in this service manual titled 

“Material Handling”. If you have any questions or would like assists calculating your material handling estimate 

please contact us at 847.458.9984  

$45 per Small Package Shipment (via UPS, DHL, FedEx, etc.)

Small Package Fee



National Cabinet Conference & Woodworking Expo Viper Tradeshow Services

March 19-20, 2008 2575 Northwest Parkway

Renaissance Schaumburg Hotel & Convention Center Elgin, IL 60124

Schaumburg, IL Phone 888.458.9760

Fax 847.458.9760

Single Vehicle (car or mini van): $55.00 per full load*

Full size vans or pulling trailer: $85.00 per full load*

14' or larger box or straight trucks: $120.00 per full load*

POV Shipments

Single Vehicle (car or mini van): $__________________ 

Full size vans or pulling trailer: $__________________ 

14' or larger box or straight trucks: $__________________ 

Total Estimated Material Handling POV: $__________________ 

Exhibitor Name:

Booth #

Viper Tradeshow Services will provide Show Site porter service for those exhibitors' that require assistance 

unloading and loading from POV's (Privately Owned Vehicle).  Since actual weights are difficult to 

determine, these flat rates will cover the expense for labor to be present and assist with the unloading and 

loading.  In order to schedule the labor properly, advance order forms must be completed, with payment 

taking place prior to the imposed deadline date.  Failure to comply with this procedure, exhibitors will be 

charged an additional 30% over the pricing listed.  Additionally, if a forklift is needed to properly move the 

freight Material Handling rates will apply as outlined earlier.

* a load is defined as one trip from the loading dock to the exhibition space.  Each trip represents a 

load if multiple trips are made for one exhibitor.

*Viper Tradeshow Services reserves the right to either credit or charge additional fees if the delivering 

vehicle is different from the one that was pre-arranged when orders were placed.

POV Material Handling applies to Direct (Show Site) Shipments only

Material Handling  -  Privately Owned Vehicle



National Cabinet Conference & Woodworking Expo Viper Tradeshow Services

March 19-20, 2008 2575 Northwest Parkway

Renaissance Schaumburg Hotel & Convention Center Elgin, IL 60124

Schaumburg, IL Phone 888.458.9760

Fax 847.458.9760

Item - Quantity  (Discount Deadline = February 25, 2008)

Side Chair - _______ ___________ $48.00 Discount / $60.00 Standard

Arm Chair - _______ ___________ $66.00 Discount / $85.20 Standard

Counter Stool - _______ ___________ $90.00 Discount / $116.40 Standard

Tables & Counters (please circle drape color or undraped)

Tables are 30" High  Blue   Red  White  Green   Black   Undraped

4' Table - _______ ___________ $87.60 Discount / $111.60 Standard

6' Table - _______ ___________ $109.20 Discount / $141.60 Standard

8' Table - _______ ___________ $127.20 Discount / $165.60 Standard

Optional 4th Side Draped - _______ ___________ $30.00 Discount / $42.00 Standard

Counters are 42" High  Blue   Red  White  Green   Black   Undraped

4' Counter - _______ ___________ $109.20 Discount / $141.60 Standard

6' Counter - _______ ___________ $133.20 Discount / $172.80 Standard

8' Counter - _______ ___________ $156.00 Discount / $202.80 Standard 

Optional 4th Side Draped - _______ ___________ $36.00 Discount / $48.00 Standard

4' Single Tier Draped Table Riser - _______ ___________ $63.60 Discount / $84.00 Standard

6' Single Tier Table Riser - _______ ___________ $80.40 Discount / $102.00 Standard

8' Single Tier Table Riser - _______ ___________ $96.00 Discount / $118.80 Standard

Garment Rack - _______ ___________ $115.20 Discount / $150.00 Standard

Wastebasket - _______ ___________ $16.80 Discount / $22.80 Standard

Tripod Easel - _______ ___________ $38.40 Discount / $49.20 Standard

Sign Frame/Holder - _______ ___________ $117.60 Discount / $150.00 Standard

Rope & Stanchion Sets - _______ ___________ $90.00 Discount / $117.60 Standard

4' x 8' Poster Board - _______ ___________ $183.60 Discount / $210.00 Standard

Bag Rack - _______ ___________ $54.00 Discount / $72.00 Standard 

3' upright and base - _______ ___________ $24.00 Discount / $36.00 Standard 

8' upright and base - _______ ___________ $30.00 Discount / $42.00 Standard

crossbar - _______ ___________ $18.00 Discount / $30.00 Standard

3' Masking (per foot) - _______ ___________ $14.40 Discount / $21.60 Standard

8' Masking (per foot) - _______ ___________ $19.20 Discount / $26.40 Standard

10' x 10' Carpet _____ ___________ $144.00 Discount / $186.00 Standard

10' x 20' Carpet _____ ___________ $288.00 Discount / $372.00 Standard

20' x 20' Carpet _____ ___________ $576.00 Discount / $748.00 Standard

1/2" padding, per square foot - # of ft :_______ ___________ $1.75 Discount / $2.40 Standard

 Total All Items Ordered: $ _____________

Exhibitor:

Booth Number:

Chairs

Furniture & Accessories

30% surcharge is applicable on all show site orders.  Items cancelled within 14 days of move-in are charged at full value.  Please 

call 888-458-9760 for special requests or items you do not find on this form.

Carpet   

Accessories

Select a Carpet Color Choice 

Blue_____  Black ____  Red _____  Gray  _____ 
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